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October 2016

Dear Supplier,

RE: WMCA E-TENDERING PORTAL

WMCA have embraced the environmentally friendly, efficient and secure
electronic methodologies to facilitate the organisation’s sourcing and
tendering activities.

In order to view WMCA opportunities, all that is required to participate is a
valid email address and a reliable internet connection. The eTendering
Portal is FREE to all suppliers and system requirements are minimal.

We would like to invite you at this time to register your details within the portal
at hitps://wmca.bravosolution.co.uk. Please be advised that you must be
registered and express an interest in a tender provision in order to access
available documents on posted opportunities. WMCA no longer provides
documents by other methods such as post or email.

Benefits of the electronic tendering portal include:

» Having access to WMCA tender opportunities
» Secure environment available 24x7

» Secure messaging/correspondence facility

* Instant online publication

* Reduced printer and courier costs

* Reduced carbon footprint

* Fully auditable process

For assistance using/navigating Bravo Solutions, please telephone
0800.368.4850 or email to help@bravosolution.co.uk.

Yours faithfully,

Rachael Jenkins
Procurement Supervisor
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Help is available
from Bravo
Solutions

eTendering Helpdesk

Click to
register
details

Contracts Finder

Finditinhirméngham
Findifintheblackcountry

Crown Commerncial Senvice

Cabinet Dffice

Welcome to West Midlands Combined Authority
eTendering Portal

From this site you can:

*  View opportunities

= Express Interest in tenders

+  View documentation related to tender provisions
= Securely refum your bid(s)

= Send and receive comespondence

To gel started:

= Browse the Hst of current opportunities,

= Register your company details (in order 1o express interest
and gain access to tender documents)

+  Once you receive your login credentials, or if you are
already a registered user, select Log In option.

Click Here for West Midlands Combined Authority's Supplier Zone

Web Address: https://wmca.bravosolution.co.uk
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To register, click the button named Register. Fill out the fields then click
Save. Your username and password will be emailed to the address within
your registration. You will shortly receive an email from
help@bravosolution.co.uk providing you with your user names and
password details. Follow the link indicated within the email and login using
the credentials (username and password) provided. You will be asked to
change your password upon your first login.

Centro home

Register / Login

NOTE: There is a video username
available to provide you with |
guidance on registering (linked password
called Click here for details
on how to register)

Log In Register

Click here for details
on how to register

Time 2o GBIT « #0008 DST

:_ﬁnmmm“,.’_mmm:
B -Sbochiiemmodn o] £ Lpmeneninatie

WSER ADREEMENT

I indroduction

11 Thes Usar Agresment betwesn Cenro eTenderny Porial ithe Beyer} asd e Suppler gowems e sccess 33 gsa of Be eSourceg Sysien (e Sysien) by e Seppler fo respond o an evebstion fom e Boper b pardopate n B procarement
e

] A pivima] EeaTCEE Aily Hold § Pre-Cusifedion Custfensiing (PO § Sayeidt for PAsmaban (RFT). 68 P 12 Teass (T, 59 mviites 1 Regstats (TH ). 66 WRasn i Pameti i Dadgus (PO, 1 eliios W Sobeal Fril QM

[FSFD, mvilndion 12 Sutenl Fal Terdesr (T5FT), 2 Besl And Fnal Otier (BAFD] & Rague? for Propossl (357, 8 Regoest Tor Duotaben (RFO ), an slectanic Sxschion or an eiectross; Coninect. This shone Bs! of ndividonl procarsmesl SiefCie Broceissy
y o induatve e 4 on-extersve representaton of commonly waed lermieciogy. Bayer Organisabons mary have Ber v, g lemnsigy b be sppied oo B crse By Case bass

1.3 The Systers m peavided by BraveSoldon U Lid asd opecaled by e Buper Ths User Agreement apples o 15 Sappliers and is Supplef Usedy sccess 3 858 wie ol BBe Systen The Seppler ackedrwiedges Tl by & Seppler User acoesang e

it e B we? (D ed pdwand pronceid By, of a8 Bafd of tha Boysd T Sutdiet’ Bgredd 12 Be Sound by Tl Uis! A redaant

14 Tret Sofsier Shil ool i B Syalem 1 respona B i ToLEies B pEnegale £ 8 TOERNES] ENEICEE i BCC0rANE Wil D Lser Agresment BA0 vy LTHED FUkEN EXpEN S Md (YERETIES 0 Ml SYRNET I i S0 Tull Bane o ety conficd

etaeen il Uner Ayreament asd any suck fathes nies., et e provaoss o s farer roies saad iake precedence gver f User Apreemen

1 Asrrs

1 Thet By raris 1 e Sepygiier Fresd ol cRATGE. Boodin 13 0ok Sylieen by Sugshlesr Rary 120 e Potfarke 47 RPESENG B bty oLTESE & pATMCnals P § G Erel BOB/CRE, Sulict 3 o Ui Sgeemen

22 The Buysr may evmedaivly dery sooens b e Syaien by e Suppler srdior ooe or mens Supgler LSens by ghing rofoe in wring i ke Ssppler i aey of e lodow ey evests ooo

221 The Soppler commis & malenad breach of sy of s cbigations under b User dgreement and

222 The Seppher fedy b cemady or persals n, sy Sremch of 3oy of iy chbipaions. gndar they e Sqreemend 3 fer Rpving Seen rofded & wmbeg 2 recedy or desad such breach withn 5 penod af Sen (93 Working Owyn
23 Wik prepdicn o any of B Beyer's oier eghly, B Buys? sonsress T AGhE 0 nunpind BCoEks i B Syaien wilhout rolics tof iechaical o ingal roascna

7 Regizirabion

A0 T be granied scoess ks e System (e Seppler muat regmier sach person whick the Supsier wintes b be 3 Suppler User by provideg e requred regabaton dats snd speciteng naser 0 and pesswond

A2 Uaed D 858 pidmind e ety perional 15 the Seppled Lner ind nos-basd limab The Sugch’ ifal et Bl B Supoled ity &0 ol Sl of dacions Ber w0 67 faiiwied 5 Bd (ol 1 B il Bl b Sopoliei &1 § upplhist
b o Bware Tl i et D) {7 SESNmOnd iy Bl Been Svaioed. Secisesd o dacovened By iy ied sarty Py whal immschately sotfy e Sebdel

Ihave read and agree fo the Centri eTendenng Morisl lser Agreemen

%
b

30f12



“), WEST MIDLANDS
§ ‘ COMBINED AUTHORITY
-

Agree to the user agreement. Click Next. The system will guide you through
the setup of a basic profile in the first instance.
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Enter Organisation Details and User Details as requested. Fields with a red
asterisk are mandatory fields.

NOTE: It is important to note that you can enter multiple email addresses in
the “Email Address” field which will enable multiple individuals to receive
notifications and be aware of opportunities. Please ensure you enter multiple
addresses if you would like to ensure more than one individual is aware when
an opportunity arises or a communication is received (see field below).

# Email Address IMPORTANT: This email address will be used | |
for access to the site and for all communications. Please ensure
you enter the address correctly. Please use ™" (semicolon) to
separate multiple addresses.

Click Save. Once you complete your profile, you will then be able to go back
and edit your profile at any time. Please ensure that your profile is kept up
to date as the data within may form responses to pre-qualification
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guestionnaires and invitation to tenders. In addition, you need to ensure the
email addresses are accurate so communications/notifications of
opportunities or otherwise are received timely.

It is possible for a supplier to have a single registration to a given mailing
address but have multiple email recipients within that one address and or
users able to logon to Bravo. As an example, you may be an organisation
that has several satellite offices throughout the UK. You may wish for each
office to be made aware of tender opportunities but you have headquarters
for

We encourage suppliers to keep registrations to a minimum where possible
and use the new system functionality to enable correspondence to be sent to
multiple recipients when deemed appropriate. Please see below for relevant
instructions.

INSTRUCTIONS FOR SINGLE REGISTRATION; MULTIPLE RECIPIENTS
To add an additional email address to your account follow the instructions
below:

1. Log onto the e-tendering portal with your username and

password.

Click onto the link “Profile”.

Click onto “Edit” at the top of the profile.

Scroll down to the User Details section.

After the existing email address enter a semi colon, then with

no space type the next address.

6. If more addresses are to be added, repeat step 5 separating
the addresses with a semi colon each time.

a bk wDn

TO SET UP MULTI-USERS ON YOUR ACCOUNT (ability for multiple
individuals to login to BravoSolutions)
« After logging in, click on to ‘Multi user’ or ‘Manage Users’ underneath
“User Profile”
+ Click on to [Create] at the top of the screen, fill in the relevant details
for that user, and hit [Save] at the top or bottom of the page
- After creating the multi user you will then have to assign them user
rights
« To assign user rights, click on to [View User Rights] at the bottom of
the screen
- The user rights will all be default set to ‘No’ so click [Edit] at the top
or bottom of the screen and change them accordingly then click
[Save] at the top or bottom of the screen
« Each user will then be sent a username and password to log in.
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THE FOLLOWING INSTRUCTIONS WILL ENABLE THE ACCOUNT
ADMINSTRATOR/SUPER USER

TO CHANGE YOUR USER RIGHTS (single administrator for your
organisation with ability to change user rights of others within your
organisation using BravoSolution)

1. Super User needs to log in to their account 2. Click on to
‘Manage Users’ underneath “User Profile” near the top left hand
corner of the main page
3. Click onto the sub user's name
4. Underneath ‘User management’ on the left hand side of the

screen click on to ‘User Rights’
5. Click on to [Edit] at the top or bottom of the screen
6. Change all relevant fields
7. Click on to [Save] at the top or bottom of the screen

6 of 12



COMBINED AUTHORITY

5‘*‘ WEST MIDLANDS
R 2

LOGGING IN
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Register / Login elendering Helpdesk

] ] ! Need assistance?
L autlr “‘ ¢ Pl ot Bk

Enter username ‘10 ’ | eTendering helpdesk:

" and Password 0800 368 4850
| E-mail:
heip@bravosolution co,uk

|
i

!

J =l ’r-.-.:
Welcome to West Midlands Combined Authority
eTendering Portal
Fromm this site you can:
= Wiew

= Express Interest in lenders

+  View documentation related to tender provisions

= Securely retum your bad(s)

» Send and receive comespondence
Toget stared:

= Browse the list of current opportunities.

* Register your company details (in order 1o express interest
a and gain access to tender documents) ;
Opportunities + Once you receive your login credentials, or if you are

already a registered user, select Log In option.

Click Here for West Midlands Combined Authority's Supplier Zone
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PROFILE MANAGEMENT

Main Dashboard

| My PQQs with Pending Responses : |

| w Standard Links
No PQQs found. |
Profile

=
2
=
5
a

Published Opportunities

& Contracts in Negotiation 2 My Auctions

No Contracts found My PQQs
My [TTs

Ir 1 My Contracts
= New Messages (last 30 days) =
Directories

No Unread Messages

PQQsATTs Open to All Suppliers

‘

Currently Open Next Closing Date
| PQQ 0
(2 3
| ‘Open and Pending Auctions
No Auctions found.

& My ITTs with Pending Responses

No ITTs found.

Profile User Management Categories

Locations Company Name: Centro Procurement Test Supplier

@Edlt | ﬁﬂodrfy Password | | @Prim your Supplier Profile o fHelp for Suppliers

Organisation Details
Basic Profile

Organisation Name Centro Procurement Test Supplier

Basic Profile
Address line 1 Centro House, 16 Summer Lane
E Profile
Extended Profile h H City Birmingham
This is the
Questions . State/County 'West Midlands
Questions supplier

1 > Postal Code  B19 35D
Country  UNITED KINGDOM

profile screen

Main Organisation Phone Number 1212147225

Organisation Fax Mumber
Organisation Email Address ~ procurementteam¢@centro.org.uk jennifermills@centro.org.uk
Web site hitp:/fwww._centro.org.uk
Organisation Legal Structure  Legal structure not listed
Company Registration Number (if not registered enter 'N/A")  N/A
VAT Number (if not registered enter "N/A")  N/A

User Details

Title Ms.
Last Name Mills
First Name  Jennifer

Phone Mumber 1212147383
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If you have a few folks within your organisation that will work on tenders and
wish to give varying access according to roles, you may define roles and
divisions and then assign users to those by going to the “User Management”
tab.

m User Management Categories

USER MANAGEMENT

Profile User Management Categories

Locations

Users
i Add Users,
Roles Roles and
Roles Change Default
Users
Divisions
Divisfons

Default User
Default User

CATEGORY MANAGEMENT

Click Add

Category

User Management
~—

Current Categories ‘ 4 Searcn!Fwter‘ ‘;EE Add Calagnry| ‘ @ Export List to F_xca\| | Help for Suppliers
Cument Categaries

No Categories found.

~ COPYRIGHT 2000 - 2013 BRAVOSOLUTION ~
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ACUESSIUILY 814U LEYEIU [ Time Zone: GMT + 0:00 DST

Current CategoryTeee | ategory Tree
\ |

Contains. -

Category Code
, Search
BaA hTd
|_,.,I EmmdedegmyTree‘ “‘OnhsecibgmyTree|
w Root - Centro
- . 09000000-3 - y and other sources of energy

« [ 15000000-3 - Food, beverages, tobacco and related products

18000000-9 - Clothing, footwesar, luggage articles and accessories.

- 22000000-0 - Printed matter and related products

» 30000000-9 - Office and computing machinery, equipment and supplies except furniture and software packages

v-mm

+ [7] 340000007 - Transport equipment and auxiliary products to transportation

« [] 37000000-6 - Musical instruments, sport goods, games, toys, handicraft, art materials and accessories

- . 39000000-2 - Furniture (incl. office furni i {excl. lighting) and cleaning products

Choose a category that best represents the core or your business.

EXAMPLE:

Category Code Title Classified On Completion Status
1 30162000-2 Smart cards (07062013 14:45:07
2 60112000-6 Public road fransport services 12112013 131951
3 60210000-3 Public transport services by railways 191272013 10:10:51
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EXPRESSING INTEREST

Main Dashboard

& My PQQs with Pending Responses s

No PQQs found.

w Standard Links
Profile

Current Opportunities

Contracts in Negotiation . My Auctions

No Contracts found My PQQs
My ITTs

- = My Contracts
=3 New Messages (last 30 days) i : =
— Directories

No Unread Messages

Click on any opportunity you have an interest in; you will then be able to express an
interest. You will then have access to relevant documents related to the tender

provision.

Published Opportunities
Current Opportunities

Current Opportunities
Past Opportunities
Past Cpportunities
Click on Project Title of
Interest
Published Opportunities ’
Locations 4 SearchiFilter | | [ |Export List to Excel fHelp for Suppliers o7 l
Current Opportunities
Current Opportunitie ‘Organisation Project Reference Project Title
Past Opportunities 1 West Midlands Passenger Transport Executive (Centro) Longbridge Connectivity Package
Past Opportunities 2 West Midlands Passenger Transport Executive (Centro) A2015222 Supply and Installation of Automatic Doors
3 West Midlands Passenger Transport Executive (Centro) A2013090 Smartcard Systems
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Published Lots

Code Title Time Limit to Express Interest

1 [Q #_291  Requestfor initial cost estimate - Longbridge Park and Ride Decking Scheme 26/01/2016 12:00 (& Express Interest| () View Summary 7

Buyer Details

Click here to express
Interest

It is important to note that every tender provision has an end date and time (e.g., 12:00
18/01/2016). You may access documents and/or upload or remove documents as often
as you like from the time you express an interest until the end date and time. However,
you must click Submit by the end date and time in order for your tender submission to
be considered. Any late submissions may not be considered.

Listing Deadline
26/01/2016 12:00

16/02/2016 16:30
31/03/2016 12:00
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